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Administrative Assistant

We are looking for a friendly team player to join our Brokerage and Export Department.

You are an organized multi-tasker who thrives on being in a team-oriented, customer-
focused environment. The ideal candidate has superb interpersonal and communication
skills. You are fluent in English, Cantonese and Mandarin, both spoken and written. You
are detail oriented, proficient in Microsoft Office applications and good with numbers.

This is an entry-level position and training will be provided.

If you are interested in learning and growing within an expanding organization please
submit your resume.

humanresources@abcrecycling.com

ABC RECYCLING HEAD OFFICE: 8081 Meadow Ave, Burnaby, BC V3N 2V9 t: 604.522.9727 f: 604.522.9723
www.abcrecycling.com



